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Step 2: Once you have logged onto the GothicNet, you will be defaulted to the = St@entDashboard 1},

Click on Enroll for Courses (Open) link.
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Step 3: Click on the SWAP tab.

CONTINUE .
‘ button to proceed with the

Step 4: Click on O to select the Term and click on the

enrollment process.
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| my class schedule || add H drop |[|| edit |[ term information |
Swap a Class E}_'E] 3]

Select Term

Term Career Institution
() |spring 2016 Undergraduate New Jersey City University
Fall 2016 Undergraduate New Jersey City University
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Step 5: Click on ~] of Select fram your schedule 54 select the course you would like to Drop.
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Swap a Class ==

1. Select a class to swap

Select the class you wish to swap then select the class you wish to replace it with.
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Swap This Class

Select from your schedule [€3 112: Crime And Delinguency ~ |
With This Class
Search for Class ICIass Search VI search I
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Step 6: Click on the __search | Luion to search for the course you would like to enroll for or Enter the
Class Number and click the _=™%=* | butron,
goto..  BAE

r Search ] |' Enroll 1 f My Academics ]
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Swap a Class |I| =1{=

1. Select a class to swap

Select the class you wish to swap then select the class you wish to replace it with.
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Step 7: Review the course information and click on the ME button to continue with the
enrollment process.
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1. Select a class to swap - Enrollment Preference
Fall 201i€ | Undergraduate | New Jersey City University
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= = . .
S SR button to finish swapping the

Step 8: Verify both courses and click on the

courses.
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Confirmm vour selection

Select Finish Swapping to process your Swap regquest. To exit without swapping these classes,
select Cancel.
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Step 9: Check the Message and Status sections to confirm the enrollment was Successful.
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3. View results

View the results of your swap request. Select Fix Errors to try and correct the problems
listed or change your swap choices.
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¢ Success: Classes were swapped x Error: Unable to swap class
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The Swapping Process is complete.



