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E-mail signature guide

This guide covers the general process of adding the standard NJCU signature to your emails in the
following operating system and applications:
« Outlook for Windows

Outlook for MacOS

Outlook for iOS

Outlook for Android

Mail for iOS

For help with unlisted software and operating systems, please consult support for their
respective developers.

Below are the specifications of the signature:
Font-family: Arial, sans-serif
Font-size: 85%
Specific for bolded lines:
Font-weight: 800
Font color: #00594C

FirstName LastName
Title
Department

New Jersey City University
2039 John F. Kennedy Boulevard
Building, Room XXX

Jersey City, NJ 07305-1597

Office 201-200-####
Mobile 201-200-####

Optional Link 1 | Optional Link 2 | Optional Link 3




Outlook for Mac

Step 1. In order for us to create a signature we must begin by clicking “New E-mail” under the
“Home” tab.

@ Outlook File Edit View Message Format Tools Window Help

=4

Organize Tools

+ + & o
N | 52 Meeting ¥ . [ o 1o | mE F = 5 |
New Delete Reply Reply Forward @E] Attachment Move Junk Rules Read/Unread Categorize Follow Filter B Address Book Send &
Items All Up Email Receive

Step 2. Once a new email window has been come up, click on “signature” under the “message” tab
and choose “Edit Signature.”

(= Be) Untitled 3

Message Options

ol o= 1= — 1 — D
@ Helvetica 135 v i= v 1= v = o= ]« q % - - | [:# signature ~ ! High Priority ..0
=T e T : YR e
Send Paste B | I U abe|l X A = = = =g |5 Agﬁ:h Pictures G Hyp Add signature to this message |

From: Njcu ¢
(&=

To:

Step 3. In the “Signatures” window, click on the + to create a signature. You can rename the signhature
you created by double clicking the name.

@® Signatures
Show All

Edit signature:

Signature name Signature

| Add a signature |
hoose default signature:
Account: Njcu

New messages: None

Replies/forwards: None
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Step 4. Open your internet browser of choice and visit the following URL:
https://itweb.njcu.edu/advancement/emailsignature/sample.html

_ R — N I Once the page has loaded select all of the con-
tents of the page (CMD+A or use your mouse
<« cC @ © & https://itwe) to hlgh“ght)
_?itrlstName LastName
e
Department Copy the contents (CMD+C or right click the
New Jersey City University highlighted content and select “copy”)

2039 John F. Kennedy Boulevard
Building, Room XXX
Jersey City, NJ 07305-1597

Office 201-200-####
Mobile 201-200-####

Note: Spacing may look large in the preview while editing, but it will retain the formatting once saved.

Step 5. Go back into the “signatures” window opened previously in step 2. Select the Sginature we
created in Step 3 and in the right side of the window paste the contents from Step 4 and edit the
details of the content to match with your information.

) Signatures Once the page has loaded select all of
Show All the contents of the page (CMD+A or use
your mouse to highlight).

Edit signature:

g _ Signature Previaw Copy the contents (CMD+C or right click
Sanature e o oame the highlighted content and select “copy”)
Department

New Jersey City University
2039 John F. Kennedy Boulevard
Building, Room XXX

+ = Edit Jersey City, NJ 07305-1597

Choose default signature:

Step 6. To make it so your signature will automatically be added when creating new messages or when
you reply, you can assign the signature you created to your account(s) by selecting the signature in the

displayed fields.

Choose default signature: \/

Account: Njcu

‘ New messages: None

Replies/forwards: None

(RN




Outlook for Windows

*Method tested and used on Windows 10

Step 1. In order for us to create a signature, we must begin by clicking “New E-mail” under the
“Home” tab.

5 =
File Home Send / Receive Folder Wiew Help ESET Acrobat ¢ Tell me what you want to do
E [;1 IES Ignore m E r@ |v_| F’| [l Meeting Y Move to: 7 7 To Manager
Mew E 5% Clean Up ~ Delete Archive Eply Ely Foru:d = T Teorn Email :-/ Done —
Email ltems « %Junkv All o Mare ~ &_) Reply & Delete :'3' Create Mew ¥
MNew Delete Respond Quick Steps Ta

Step 2. Once a new email window has come up, click on “signature” under the “message” tab and
choose “Edit Signature”.

H] = Untitled - Message (HTML}

File Message Insert Draw Options Format Text Review Help Acrobat Q  Tell me what you want to do

fl-j . A A = A p\% [ﬂJ @IJE'I @ %q fa Follow Up ~ L_D:J D

! High Importance

Paste B I U|#Z A — — —= = 5= | Address Check | Attach Attach Signature | Attach File Dictate View
. <2 = == === Book Mames File ltem ~ v wvia Link \[, Low Impaortance - Templates
Clipboard ] Basic Text Mames Includy NICU oat Tags Rl Voice Sensitivity | My Templates
Signatures...
E‘ To 29
Send Cc

Step 3. In the signatures window click on “New” to create a signature. You can rename the signature
you created by clicking “Rename.”

Signatures and Stationery

E-mail Signature  Personal Stationery
Select signature to edit Choose default signature
E-mail account: it
New messages: [none) v
Replies/forwards: [nane) "
Delete Hew Save Rename
Edit signature
Calibri (Body) ~||[11[«|| B I U Automatic ~ Business Card
A
W
Get signature templates
Cancel
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Step 4. Open your internet browser of choice and visit the following URL:
https://itweb.njcu.edu/advancement/emailsignature/sample.html

2020 NJCU Ermail Signature X+ Once the page has loaded, select all of the
contents of the page (CTRL+A or use your
mouse to highlight).

= c @ © & https:/fitweb.njcu.edu/advancement/emailsignature/samg

FirstName LastName

Title
Pepariment Copy the contents (CTRL+C or right click the
New Jersey City University highlighted content and select “copy”).

2039 John F. Kennedy Boulevard
Building, Room XXX
Jersey City, NJ 07305-1597

Office 201-200-##+
Mobile 201-200-###

Optional Link 1 | Optional Link 2 | Optional Link 3

Step 5. Go back into the “signatures” window opened previously in step 2. Select the signature we cre-
ated in Step 3 and in the right side of the window paste the contents from Step 4 and edit the details of
the content to match with your information.

Signatures and Sationery Once the page has loaded select all of the con-
G Sgnature  personal Stationery tents of the page (CTRL+A or use your mouse
Select signature to edit Choose default signature H H
NICU E-mail account: v to hlghllght)'
Mew messages: {none) v
REpIESONEIAS: | mone E Copy the contents (CTRL+C or right click the
Detete Hew e | Bename highlighted content and select “copy”).
Edit signature
Arial Veselle 1 u Automatic v || = = = | Epusinesscard | [ B
FirstName LastName "
Title
Department
New Jersey City University

2039 John F. Kennedy Boulevard
Building, Room XXX
Jlersey City, NJ 07305-1597

Get signature templates

OK Cancel

Note: Spacing may look large in the preview while editing, but it will retain the formatting once saved.

Step 6. To make it so your signature will automatically be added when creating new messages or when
you reply, you can assign the signature you created to your account(s) by selecting the signature in the
displayed fields.

Choose default signature
= E-mail account: | you @njcu.edu |E|
Mew messages: inone) |E|
Replies/forwards: |jnone) |E|

NOTE: If you do not wish to have links in your signature delete the lines. If you need further
instruction on editing the hyperlinks proceed to the next page constaining instructions.



Adding signature hyperlinks in Outlook for Windows

*Method tested and used on Windows 10

Step 1. Highlight one of the Optional Links in the template and click on Insert Hyperlink button as
shown. This will open a window to allow us to edit the link.

Signatures and Stationery

E-mail Signature  Personal Stationery

Select signature to edit Choaose default signature
NICU E-mail account: v
Mew messages: (none) w
Replies/forwards: (none) w
Delete New Save Bename

Edit signature
Arial ~|[85«| B I U Automatic ~ ||| =

= | &3] Business Card |L_‘g %
Jersey City, NJ 073051597 "

Office 201-200-#HF
Mobile 201-200-#5+

Optional Link 1 | Optional Link 2 | Optional Link 3

Get signature templates

oK Cancel

Step 2. Replace the link text in the “Text to display” field and place the URL of the page you wish to link
to in the “Address” field and press “OK”

E-mail Signature  Personal Stationery

Select signature to edit Choose default signature
Edit Hyperlink 7 ~
~
Link to: Text to display: | Link Text ScreenTip...
~
Lookin: | EH This PC v E &
Existing File —
or'Web Page ; Downloads ~ Bookmark...
E Current .
Folder ) 3D Objects ; .
| Pictures O A==
Place in This i I
Document Browsed J’ Music ~
Pages ! Desktop
. |£ Documents
Create New Recent m Videos
Document Files ‘i Local Disk (C)
o DVD RW Drive (D) A
Address: ht‘tps:mwwv.mcu.edud ~ Remove Link
E-mail
Address
v

Get signature templates
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Mail for iOS

*Method tested and used on iOS 13.6

Step 1. Visit the following URL and copy the sample signature. Highlight all of the text and selecting
“Copy” or using “Select All” and selecting “Copy.”
https://itweb.njcu.edu/advancement/emailsignature/ios_signaturemain.html

ul Verizon & 11:02 AM @ v @ 23%0
Look Up ees
| |
%irstName LastName
itle
Department

New Jersey City University
2039 John F. Kennedy Boulevard
Building, Room XXX

Jersey%ity, NJ 07305-1597

Office 201-200-####
Mobile 201 —200—####1

Step 2. After you’ve copied the text, open your phone settings, navigate to “Mail,”
and scroll down to “Signature.”

o' Verizon ¥ 12:39 PM al Verizon & 12:31PM @71 817%0 ) ' Verizon 11:03 AM @ 9 @ 23%0
Settings { Settings Mail

Siri & Search Organize by Ihread w

Collapse Read Messages Q

Touch ID & Passcode

@ Emergency SOS Most Recent Message on Top

P Complete Threads
. Battery P A O
X Muted Thread Action Mark as Read
m Privacy
Blocked Sender Options Leave in Inbox
w iTunes & App Store Blocked

==] Wallet & Apple Pa
& PP id COMPOSING

Always Bcc Myself

( d/ Passwords & Accounts
Mark Addresses Off
(=R
Increase Quote Level On

| Contacts . X
Include ever

——
Calendar .
< Signature )

Notes




Step 3. Once in the signature area, paste the text we copied earlier. It will not initially have the format
we want, but this can be resolved by shaking your phone which will prompt you to
“Undo Change Attributes.” Select “Undo” and the text should now be the intended formatting.

W' Verizon & 11:03 AM @ 9 @23%0 ) ull Verizon 11:03 AM @ v @23%0 ) il Verizon & 12:54 PM @ 7 @14%0 )
< Mail Signature < Mail Signature < Mail Signature

FirstName LastName FirstName LastName FirstName LastName

Title Title Title

Department Department Department

New Jersey City University New Jersey City University New Jersey City University

2039 John F. Kennedy Boulevard 2039 John F. Kennedy Boulevard 2039 John F. Kennedy Boulevard

Building, Room XXX

Building, Room XXX Building, Room XXX .
J City, NJ 07305-1597
Jersey City, NJ 07305-1597 Jersey ik M1 ATANE azaT ersey City
Undo Change Attributes Office 201-200-####
Office 201-200-#### Offic Mobile 201 _200_###,#
Mobile 201-200-###4) Mobi
Cancel
pounds minutes feet pounds minutes feet
gwer tyuil op gwer ty uil op
a s df gh j k I a s df gh j k I
& z X cvbnm<® & z X cvbnm<®
123 8 space return 123 8 space return

NOTE: If shaking does not work, open your Settings app, then navigate to
General —> Accessibility —> Shake to Undo, and make sure the slider is toggled on.

Step 4. Change the information pasted in to match your information and it should be usable in any
emails sent through the mail app going forward.

' Verizon ¥ 11:04 AM @ 7 @23%0 ) o Verizon 11:06 AM @ 7 @ 23%0
< Mail Signature
Cancel
John Smith .
Tutorial example Demonstratlon 0

Marketing and Communications

. . B To: webupdates@njcu.edu
New Jersey City University

2039 John F. Kennedy Boulevard

Building, Room 111 ce
Jersey City, NJ 07305-1597
Bcc:
Office 201-200-1111
Mobile 201-200-1111 Subject: Demonstration
John Smith
11" Tutorial example

Marketing and Communications
172 3 456 7 8 90
— e T e T e e T e W= New Jersey City University
_ . . " 2039 John F. Kennedy Boulevard
/ ) 4 ( ) $ & @ Building, Room 111
Jersey City, NJ 07305-1597

eesdessdendedadi— Office 201-200-1111
HEE ) space - Mobile 201-200-1111

NOTE: If you wish to add hyperlinks proceed to the next page for instructions.
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Adding signature hyperlinks in Mail

Step 1. Create a nw document in Pages and type out up to 3 Links seperated by a verticl bar “|” as
shown below. Highlight one of the links and tap “Link”, which will bring up Link Settings allowing you
to enter the desired text for the link and the URL of the page you want to link to. Repeat this for all as

needed.

Link 1| Link 2 | Link 3

al Verizon & 1:03 PM @ 7@ 40%@ )

“ |

Cut Copy Delete Link »

tink 1| Link 2 | Link 3

Hmmm | Oh

ul Verizon ¥ 1:04 PM @9 @40%@ )

acl Link Settings X

" Ga——

 oisplay First link
I ——
Link To
——

< Link www.njcu.edu
I ——

Remove Link
gwe T r ty uil op

QWERTYU1I OP

al! Verizon & 1:04 PM @98 40%@ )

First link | Link 2 | Link 3

Step 2. Highlight all of the text and tap the format text button symbolized by a brush. Change the font
to “Arial” and the size to “12”, the proceed to press “X” to save the changes.

—
' Verizon & d @ 7@ 40%@ )

Cut Copy Paste Delete >
ELSLU.ELK | Link 2 | Link %
Hmmm | Oh

QWERTYUIl OFP

Eir§t link | Link 2 | Link%

f///f"""‘--;;;---"‘-~§\~
Body

Font

Size 12pt — +

Eirsl link | Link 2 | Link 1

Text @

Body

Font

Size 12pt — +

vV V



Step 3. With the text highlighted, tap copy and proceed to the signature area of the Mail app settings.
Start a new line under the number(s) of your signature and tap paste.

' Verizon ¥ 1:05 PM @ 7@ 40%@ ) w Verizon 1:06 PM @ 7839%@ ) w' Verizon 1:06 PM @7 839%@ )

< Mail Signature < Mail Signature

e N

Cut Copy Paste Delete » FirstName LastName FirstName LastName
Title Title
N’

Department Department

EiL&LIkaILinkZlLink% P P
New Jersey City University New Jersey City University
2039 John F. Kennedy Boulevard 2039 John F. Kennedy Boulevard
Building, Room XXX Building, Room XXX
Jersey City, NJ 07305-1597 Jersey City, NJ 07305-1597

AAAAA —

Office 201-200-####

Copy Select Select All Paste ) Mobile 201-200-###H

| First link | Link 2 | Link 3|

Hmmm | Oh Hmmm | Oh
Q ‘W4 E RHT YHU | O{ P Q ‘W4 E RHT YHU | ‘O4 P qgwe r t ‘y4 u I o p’
A;S DkF’GkH’J K’L A;S DkF’GkH’J K’L a s d f g’h joko
4 Z X CVBNM & 4 Z X CVBNM & & z x ¢ vV.b nm ;®,
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Outlook for iOS

*Method tested and used on iOS 13.6
Step 1. Download the template located at the following URL and open with Pages or other text editor:
https://www.njcu.edu/doc/ios-outlook-signature-template

= —_—
vl Verizon = = 3:34 PM @ 7@ 45% CJ a' Verizon & = 3:34 PM @ 7@ 45%E) o1l Verizon 3:35 PM @ 7@ 46%% )

T o | (COEETET) o | |- e
i i X

W ios_outlooksignature 4
Word Document - 9 KB

freelance resources as necessary.

Resources

e NJCU Powerpoint Template

e Email Policies and Procedures

e Email Signature Instructions

o Guide for Windows Outlook versions
not covered in guide

o HTM

o iOS Signature Template

o Android Signature Template

gExample Do you want to download

"ios_outlooksignature.docx"?

Open in Pages

AirDrop Messages

View §{ Download
Copy @

e University Branding Guidelines
e NJCU Athletics Spirit Mark Branding

Guidelines

Print @

e Marketing and Communications Requests Add People /9
[+]
e Website Calendar Events: Faculty, staff, and
student events may be academic such as Add Tags Q
lectures or workshops, athletic, college or
program specific, cultural, art exhibits and Edit Actions

S S T

¢ > n m @ H m 6

Note: If you do note see “Open in Pages” as an option after accessing the file, you may need to edit your
actions or go to “More” displayed as “...” to the right of your options.

Step 2. With the file open, replace the red text with the correct information. Select all and copy the text
once you’ve edited the information.

m— —
<Files | T 3:35 PM @ 78 46%® ) «Files o' T 3:37PM @18 47%® ) ' Verizon F 4:02PM

< ® Done L+ @ ® Done L+ @ ®

—
@ 7 @869%®)

o T | n—— an
s>
e
mmwm—cmmyprwmm e caseUTE
ol et decon oenepnanecno
on colent="

Site2020 NICU Emal Siratrecten

401 Transitonal/EN"

FUTF8>

>Firstame LastName</

m-’sme:m.s a
e

tyle="color. #00534C; font-weioht: 500">Now Jersey Cty
w w sv.nanema mairator<bf-Marketing and Commumcations <>

S O o s L TN

) sty=ont size le="color: HOOSOAC: font-weight: 800°>Offce</spar
500% Mobi

e St e B o
R Speot S Ao size: 80%<spansiyl="clr: HOUSSAC,fontweiht 600"
201-200-1010<br><span style="color: #00594C; font-weight: 800"> Mot hin(/su-n 2m mmwn 2 |
m"“
g—
Cut Copy Paste Delete 4
"body” bodyguard bodybuilding Hmmm | Oh

12 3 45 6 7 8 90 QWERTYU 1l OFP

- () 8 & @ " A 'S DFGHJ KL
#= A 3 fZXCVBNM@




Step 3. Open Outlook app, open settings, and navigate to “Signature.”

' Verizon @ 7@ 48%®

Outlook

w!! Verizon & 3:38 PM
@ All Accounts
o &d Inbox
74
Z Drafts 29
T Archive |
( e
. he
> Sent 2.
] Deleted |
|
. ou
» Junk ve.
5 AM
'z

' Verizon @718 49%®

Settings

Storage Accounts
Add Storage Account

Add your storage provider to easily share, access, or
manage files from your Outlook app

Mail
Notifications

Default

@ Get Outlook for iOS >

Set Up / Archive >

\/

Swipe Options
Focused Inbox ()
Organize By Thread

Play My Emails

efilele

Show Contact Photos |

Step 4. Once you’re in the signature area, paste the copied information from earlier. then click “<”.
Your emails should now display your signature going forward

' Verizon ¥ @ 18 50%®

o' Verizon T @ 7 8 76%®

Signature

Per Account Signature

=

'Eg, your name, profession

Hmmm | Oh

QWERTYU I OFP

Signature

Per Account Signature

Signature

<!DOCTYPE HTML PUBLIC "-//W3C//DTD
HTML 4.01 Transitional//EN" "http://
www.w3.org/TR/html4/loose.dtd">
<html>

o Verizon ¥ @ 71850%®

New Messa
& Ne essage

Subject:

John Smith
Demonstrator

Marketing and Communications

New Jersey City University
2039 John F. Kennedy Boulevard
Hepburn Hall, Room 112-D
Jersey City, NJ 07305-1597

Office 201-200-1010
Mobile201-200-1010
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Outlook for Android

*Method tested and used on Android 9.0

Step 1. Download the template located at the following URL and open with Google Docs or other text
editor: https://www.njcu.edu/doc/android-outlook-template

103 3% L © . © O ¥ §5%

®NjCU = Q

Marketing and Communications is equipped to provide
video and photographic services for key University events
and initiatives. Requests for a photographer or
videographer may be made by sending your request to
photos@njcu.edu. We are happy to work with stakeholders
to arrange for freelance resources as necessary.

Resources

* NJCU Powerpoint Template
* Email Policies and Procedures

* Email Signature Instructions
o Guide for Windows Outlook versions not

covered in guide

o HTML Signature Example

* NJCU Athletics Spirit Mark Branding Guidelines
* Marketing and Communications Requests

« Website Calendar Events: Faculty, staff, and student
events may be academic such as lectures or
workshops, athletic, college or program specific,
cultural, art exhibits and performances, and more. All
events must be University designated, and intended
for members of the NJCU communitv. Please send

< -

. © w4 E 4%

@

https://www.njcu.edu/doc/android-outlook-s

* Do you want to download X
Android_outlooksignature_0.doc again?

e
Download

———

cancel {{ J

. [cEIR 4 ¥ 4%

@ https://www.njcu.edu/directories/offices (@ ¢

B —

Marketing and Communications is equipped to provide
video and photographic services for key University events
and initiatives. Requests for a photographer or
videographer may be made by sending your request to
photos@njcu.edu. We are happy to work with stakeholders
to arrange for freelance resources as necessary.

Resources

* NJCU Powerpoint Template
o Email Policies and Procedures

* Email Signature Instructions
o Guide for Windows Outlook versions not

covered in guide

o HTML Signature Example
© i0S Signature Template
o Android Signature Template

* University Branding Guideli

* NJCU Athletics Spirit Mark Branding Guidelines
* Marketing and Communications Requests

« Website Calendar Events: Faculty, staff, and student
events may be academic such as lectures or
workshops, athletic, college or program specific,

Android_outlooksignature_0 (2] X

< -

AN

Step 2. With the file open, edit and replace the red text with your information. Then select all and
the text once you’ve edited the information.

copy

104 3 1 © . © O ¥ B5%

X Android_outlooksignat... =

Saved on device

<p style="font-size: 80%;"><span style="color:
#00594C; font-weight: 800">FirstName
LastName</span><br>Title<br>Department</p>
<p style="font-size: 80%;"><span style="color:
#00594C; font-weight: 800">New Jersey City
University</span><br>2039 John F. Kennedy
Boulevard<br>Building, Room XXX<br>Jersey City,
NJ 07305-1597</p>

<p style="font-size: 80%;"><span style="color:
#00594C; font-weight: 800">Office</span>
201-200-###H<br><span style="color: #00594C;
font-weight: 800"> Mobile</span>201-200-####</p>

104 3 1 © . © O ¥ B5%

X Android_outlooksignat... =

Saved on device

<p style="font-size: 80%;"><span style="color:
#00594C; font-weight: 800">FirstName
LastName</span><br>Title<br>Department</p>
<p style="font-size: 80%;"><span style="color:
#00594C; font-weight: 800">New Jersey City
University</span><br>2039 John F. Kennedy
Boulevard<br>Building, Room XXX<br>Jersey City,
NJ 07305-1597</p>

<p style="font-size: 80%;"><span style="color:
#00594C; font-weight: 800">Office</span>
201-200-###H<br><span style="color: #00594C;
font-weight: 800"> Mobile</span>201-200-####</p>

107 % L O . © O ¥ §5%

X Android_outlooksignat... =

Saved on device

<p style="font-size: 80%;"><span style="color:
J@##00594C; font-weight: 800">John
Smith</span><br>Tutorial<br>Marketing and
Communication</p>

<p style="font-size: 80%;"><span style="color:
#00594C; font-weight: 800">New Jersey City
University</span><br>2039 John F. Kennedy
Boulevard<br>Hepburn Hall, Room 112-D<br>Jersey
City, NJ 07305-1597</p>

<p style="font-size: 80%;"><span style="color:
#00594C; font-weight: 800">Office</span>
201-200-0101<br><span style="color: #00594C;
font-weight: 800"> Mobile</span>201-200-0123</p>

@ Rdd comment




Step 3. Open the Outlook application, go to settings, and navigate to

Step 4. Once in the Signature area, press and hold until you get the option to paste. Once the text has

3 > B3 2014

a. Exchange
Folders
&d  Inbox
B3 untitled Folder
B3 untitled Folder
B3 untitled Folder
B3 Untitled Folder
P Untitled Folder
7 Drafts
T Archive
> Sent
Iﬁ] Deleted
® P2  Junk

® B3 Archives

< =)

“Signature”.

© v ® 1 F5%

1:08 3% + © O -

& Settings

® Help & feedback

Mail accounts

Exchange
+ ADD MAIL ACCOUNT
Storage accounts

+ ADD STORAGE ACCOUNT

Add your storage provider to easily share, access, or manage files
from your Outlook app

Mail

Q Notifications

————

Signature
ﬁ http://www.w3.org/TR/html4/loose.dtd">

G Swipe options

been pasted in, select the checkmark to save and any new messages sent will have your signature.

139 % + © 0O -

© 0 O E3%

v

Plste as plain text

Q@

27123

B o B & -
2 3456 7890
wer ty ui op
s d f gh j k I
z x ¢c Vb nma@

© ;

109 3% £ @0 - © 0 W 5%

& Signature

<p style="font-size: 80%;"><span style="color:
#00594C; font-weight: 800">John Smith</
span><br>Tutorial<br>Marketing and
Communication</p>

<p style="font-size: 80%;"><span style="color:
#00594C; font-weight: 800">New Jersey City
University</span><br>2039 John F. Kennedy
Boulevard<br>Hepburn Hall, Room
112-D<br>Jersey City, NJ 07305-1597</p>

<p style="font-size: 80%;"><span style="color:
#00594C; font-weight: 800">Office</span>
201-200-0101<br><span style="color: #00594C;
font-weight: 800"> Mobile</span>201-200-0123</
p>

G B o B O
12 3 45 6 7 8 90

(=

qgwer ty uiop
a s df gh j k I
& z x ¢cvbnmg®E

7123, ©

< P

11 3% £ @0 - © 0 O §5%

X e New message

To v

Subject

John Smith

Tutorial

Marketing and Communication
New Jersey City University
2039 John F. Kennedy Boulevard
Hepburn Hall, Room 112-D
Jersey City, NJ 07305-1597

Office 201-200-0101

Mahila201.200.0192

B 2 © »
G ® cF B o ¢
12 3 45 6 7 8 90
QWERTYUI OFP
A SDFGHJKIL
4 Z X CVBNMGU®

7123, ©
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For further information please visit our online website resource at:
http://njcu.edu/website-resources

or
CONTACT US

Office of Marketing & Communications
Hepburn 112-D

webupdates@njcu.edu

201-200-3425




