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NEW JERSEY cITY UNIVERSITY

How Do I Apply For Graduation Clearance Online as a Graduate Student?

Step 1: After signing into GothicNet, go to Student Dashboard then click on Apply for Graduation.
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Step 2: Once you have read the criteria for applying for Graduation Clearance online, scroll down to the bottom
of the page and you will see the Academic Program, Degree and Major that you are currently in.
Step 3: Select your Academic Program that is underlined in blue.
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Graduate Graduation Clearance FPolicy

order to apply for Graduation Clearance online, you will need to meet the following criteria;)

4l students regquesting an cl must the Gradustion Clearance Application.

Candidates for a degree must be fully maticulated to a degree Program.
21l graduate degres Programs require 3 miNimum Cumulstive Grads Foint Averags of 3.0,
Candidates are subject to Departmental requirements and approval

Certification only students are not eligible for graduation clearance.

Select the academic program in which you wish to apply for g by

Seloct an Academic Program

Acmdemmic Progremm  Educational Technology —— CGradumbe
Degres  Mazter of Arts
FMajor MA-Educ Tech - Sch Lib Me Spc




Step 4: View your personal information. Your Degree Name is shown below. You only have the ability to
add/change your Middle Name, Suffix and Personal Email Address. o
Step 5: Once you have verified that the Program, Degree and Major is correct click on ¥ to select the Expected
Graduation Term. If the information is incorrect, contact the Registrar’s Office, Graduate Graduation Clearance at
Nisaiboo@N]JCU.EDU.
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Step 6: Click on
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Apply for Graduation

Your Diplama name will ba printed as listed balow
our Diploma name must match the First and Last name on your permanent record.
You may add a middie name or initial . sux to your Diploma Mame
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Address Line 1 2039 Hennedy Blvd

Address Line =

iy Jorsey City Stata v
Fostal Code 07305 County
Ermail Address Jdoe@nicu edu

Parsonel Sl [Jdaei@nicu. edu

Transfer Credits I :

Please verfy that the balow iInformation Is comect. |.e., Academic Carser, Academic Program, Degree
pAzion If the infonmation is comedt, please procesd to il ne form

If the apove INformation IS INCOMMect, Please contact the Graduate Graduation Clearance 3 MSaAIRooE@NICU EDU
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Select the aporopriate term from the list Below. If No values are found. you are Not
aligible to aooly for gradustion st thiz tme
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SUBMIT AFPPLICATION

Step 7: Once you have verified that all the information is correct, click on
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Apply for Graduation

Effective July 8, 2010 a $75.00 per application non-refundable Graduation Clearance fee will be charged
to all students upon filing for graduation clearance. Your diploma will MOT be released if the Graduation
Fee is due orif a balance is due to Mew Jersey City University.

Werify that all the information is correct.

If everything is correct, click the i ication button to i the b
Program Educational Technology Carsar Graduate

Dagres Master of Arts
Major MA-Educ Tech - Sch Lib Me Spel

Expected Graduation Term Spring 2012

Graduation Instructions

Graduation Instructions:

A letter will be sent to you by the Registrar's Office once the audit of
vour record is complete. Questions g ing g e g ion

<l e be to Mr. Navin Saiboo, at 201-200-3048.

A S75.00 non-ref a n cl e fee is cl ged to all
students upon filing for graduation. Diploma will not be released until
the $75.00 graduation fee is submitted. You can pay conline or in persen
at the s Office, B Hall, Room 106.

CANCEL | SUBMIT APFLICATION |k

A confirmation page will appear notifying that you have successfully applied for graduation and a confirmation has
been sent to your NJCU email.

Click on to pay the $75 graduation fee.

Applying for Graduation Clearance online is complete.



