
Student Document Attachment Instructions 
 

1. After logging into GothicNet portal, click on the Admissions tile 

 

  

2. Click on “To Do List”  

 

 

3. Select the name of the document from the drop down list and click “Attach”  

 

 

 

 



Student Document Attachment Instructions 
4.  Click “Attach”  

 

 

5. Immediately, you’ll be taken to the Attach Documents page. In The Aid Year, enter 2021. 
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6. To attach a new document click Add 

 

 

 

7. Click on Browse to select a document to attach from your computer. You may need to 

scan the document first and save it to your computer, unless it’s already saved in a PDF 

or Document format (.pdf, .doc, .docx).  
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8. Select desired document and click Open to attach 

 

 

9. Click on  to select Attach Form Type.  

 

 

 

10. Click Save to complete document attachment. Repeat steps 6 -9 for each document in 

the To Do List.  

 

 

 


