
Completing the NTPNJ 
Program

Obtaining a Verification of Program Completion

Updated Spring 2021



Step 1 – Request your Verification of Program 
Completion Form

•Send to Lola Martinez at lmartinez@njcu.edu 
•50-hour Verification of Program Completion form
•A copy of your edTPA score report
•A screen shot of your Provisional License



50 Hour Verification of Program Completion 
Form

•Must be scanned as a pdf file, not photographed

•Must be clear



Step 2 - Review

• We will review your completion of all courses, edTPA, and that you 
have no balance on your account



Step 3 – VOPC sent to the NJDOE

• The 50 Hour VOPC will be printed out and the bottom section filled in 
and signed by the Dean, then scanned 

• We will email the VOPC to the New Jersey Department of Education 
and copy you on the email. 

• Keep a copy for your records



Step 4: Apply for Standard 
Certification on TCIS

Start by going to 
https://www20.state.nj.us/DOE_TCIS_ONLINEED/

https://www20.state.nj.us/DOE_TCIS_ONLINEED/


Click here 
to start



Click on 
Certification 
Application



Update your 
education, as 

necessary

Click next 
when 

finished



Update your 
school, as 
necessary

Click next 
when 

finished



Choose the 
standard 

cert you are 
applying for

Click next 
when 

finished



Answer the 
following 

questions. Click 
“yes” for all.

Click next 
when 

finished



Click submit 
when 

finished

Click on 
“Standard”



Click submit 
when 

finishedNOTE: This will take you to an 
external website. Do not submit 

until ready!



Fill out all information 
and submit your 

payment. Only hit 
submit once!



DO NOT CLOSE 
THIS PAGE YET. 
You need to do 

the survey 
here before 

exiting.



Teaching Completion

• The NJDOE will check that you have two year-end summative ratings 
from your district

• Ratings must be “Effective” or higher

• They must be entered into the Provisional Licensure Registration 
Management System

• There’s no way for you to check that this is done, so confirm it with 
your supervisor



Teacher of Students with Disabilities

• Complete the required 21 credits of SPEC courses

• Request a Verification of Program Completion be sent to the NJDOE 
from GradCert@njcu.edu

• Request that your SPEC transcripts be sent to the NJDOE 
• After signing into GothicNet, under "Menu", click on students. Click on 

Student Center. Under Academic History, click drop down box and select 
Official Transcript. 

• Apply for the TOSD standard certification on TCIS

mailto:GradCert@njcu.edu


Credit 
Conversions

Request form can be 
found at 
www.njcu.edu/nptnj

5 Years to convert credits from 
when the course ended

Cost is the difference between 
what you’ve already paid and 
cost of graduate tuition. 

You can convert as many 
courses as you would like

http://www.njcu.edu/nptnj



