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ASSESSING a Clinical Experience _ Cooperating Teacher 
 
 
Getting Started 
 

1. You will receive an e-mail indicating that you are assigned and have access 
to evaluating a student teacher. 
   

2. This e-mail will come from the Tk20 Unit Administrator. 
 

3. A URL link will give you access to the assessment instrument.  Please be sure to 
save the link/e-mail for future use. 

 
4. If you have questions contact _ Tk20 Help@njcu.edu. 
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Web-Link 

 
 

 1.  After clicking on the web link you will see a split screen 
 
        

 
 

 
 
 
 
 

Split Screen View 
 

 1.  The student’s name will be on the top left of the right screen	
	
	 2.  You can click the middle bar to expand or contract either side while you    
                 work. 
 
 3.  Please Remember - Do not complete assessments using multiple browser windows or tabs 
or the browser back button to navigate as these actions may cause data inconsistencies. Complete 
assessments and navigate the system with only one browser window. 
  

		 
 
 
 
 
Assessing Student Clinical Experience 
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1. Click on the Field Experience Forms available in the right side of the screen to 

complete assessments of your student. 
 
 

 
 

 
 

 
 
 
2. Complete the assessment by selecting the radio button for each criterion 

within the traditional rubric, as well as any additional questions. 
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3. You will have the opportunity to enter a narrative summary and record the 

student’s attendance.   
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4. After you have completed the form, choose on of the following actions: 

a. Save: save work and return at a later time, 
b. Complete: mark the assessment as complete and return to the 

previous screen. 
 

 
 
 

 
 
 

Using the Back Arrow 
 
 

1. The back arrow will bring you back to the initial assessment page. 
 
 

 
 
 
 
 
 
 
   

2. Here you will notice that the assessment is complete 
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3. You will see a Due Date Tab, allowing you to change the due date.  This 

action is not recommended as the due date is set by the University. 
 
 
 

Providing Feedback  
 

1. Click on Feedback Tab 
2. Click on Add button 
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3. Add Comments and provide Feedback as needed. 
  

4. When finished click Add then Submit 
 
 
 

 
	


